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 NUPOC OFFICER APPLICATION CHECKLIST
This is intended to be a guide to assist in the generation of a NUPOC kit.
 
                                                    Surface Warfare Nuclear 11601                            Submarine Warfare 11701
                                                    Naval Reactors Engineer 12201                           NPS/NPTU Instructor 12101/12102 
 OQPI     YES         N/A
ATTENTION ALL NAVCRUITDISTs:  Documents must be attached in PRIDE MOD II.
 SECTION 1a:  PROGRAM DOCUMENTS
Application Processing and Summary Record (NC 1131/238)
002
Application Checklist
023
Academic Degree Completion Plan (NC 1131/4).  Ensure total hours blocks and required hours blocks completed, applicant is
enrolled full time Spring and Fall and signed by Dean/advisor.
 101
Copies of Official Transcripts include all front and reverse sides for each college attended (Note 003)
003
DD 214(s)  If prior active service/reserve service (note member's copy page 4)
009
Naval Nuclear Propulsion Program 4-Page Screen, to include Active Duty History Form and Academic History Form (SAT or ACT
date may be from unofficial source).  If no SAT or ACT scores form is attached, note in the remark section of the 4-Page Screen document, reason why no score form.
 130
All required NRC Alcohol/Drug/Civil Waivers approved and attached.
920
All required CO NRD Alcohol/Drug/Civil Waivers approved and attached.
910
All required NRC Mandatory Determinations completed and attached.
900
Change of Name Statement (NC 1131/14) and provide copy of court documents/marriage license.
005
Documentation for Verification of Citizenship
006
Nuclear Propulsion Program Pre-Service Drug Abuse Statement (NAVCRUIT 1131/8 (Rev 6-2011) ) (See b.1.c. under Notes)
133
Naval Reactors Pre-screen (if applicable)
130
 SECTION 1b:  PRIOR SERVICE INFORMATION (If applicable)
Conditional Release (DD 368) Navy Drilling Reserve, IRR and all non-Navy military
012
CO's Recommendation all Active Duty applicants
024
Prior Service Record  If prior service; send only fitreps/evals, pages 4, 5, 9 and any derogatory information
010
 SECTION 1c:  WAIVERS (if applicable)
SF-86 signed and dated by applicant within past 6 months.  Submit to OPM as soon as possible (Note 015)
015
Application Processing and Summary Record (NC 1131/238)
002
Police Record Checks (DD 369) Submit if any derogatory information noted on SF-86
916
Required RE-code waiver approved and attached.
930
 SECTION 2:  BASIC APPLICATION
Birth Certificate  or           Request Verification of Birth (DD Form 372) If original birth certificate unavailable. 
004
Social Security Card issued by Social Security Administration (SSA) or DD Form 214 or Report of Separation and Record of Service
for Prior Army or Air National Guard Members (NGB Form 22) (Note 008)
 008
 SECTION 3:  MISCELLANEOUS DOCUMENTS (if applicable)
Family Care Plan Certificate (NP 1740/6) must include if single parent or dual military as applicable.
021
Police Record Checks (DD 369) Submit if any derogatory information noted on SF-86
016
Maximum Age Statement of Understanding  (NC 1131/54) Only required if applicant is >41 years old
105
United States Navy Tattoo Screening Certificate (NC 1130/104) Only required if applicant has a tattoo(s)
022
Tattoo/Body Art/Mutilation/Body Marking Warning (NAVPERS 1070/613)
026
Fingerprint Charts (SF-87) Retain at NRD.
017
NUPOC Letter of Intent to Enlist (See Article 040139 of COMNAVCRUITCOMINST 1131.2)
132
Alterations to this checklist are not authorized
 SECTION 3:  MISCELLANEOUS DOCUMENTS (if applicable) - Continued
N3M Letter (Note 139)
139
Conditional Release from Nuclear ECM for all active duty nuclear trained personnel.
168
Disclosure of SSN Privacy Act Statement (NC 5211/1)
007
Statement of Understanding for Security Investigation (NC 1070/613)
014
Commitment To Success Statement of Understanding (NC 1131/15)
131
NUPOC VIP TRIP DECLINATION REQUEST (as applicable)
169
 SECTION 4:  N3M
Notes:
 
003         Required for PRODOCS submission.  Official Transcripts required for ALL colleges attended.  All transcripts bearing a Naval Reactors Pre-screen
         shall be included in addition to the Official Transcripts.  GPA Calculation Worksheet is only required if applicant attends multiple schools or college.
                Worksheet not required for single college attendance.  
 
006         Provide documentation for verification of citizenship per the guidance in Exhibit 020201 of the Officer Recruiting Manual, COMNAVCRUITCOMINST
                         1131.2 series.
 
008         Copies shall be annotated "Reproduced for Reference Purposes Only" written or typed in a conspicuous location.
 
015         If applicant has a current Tier 3 (<10 yrs old) or Tier 5 (<5 yrs old) in JPAS, with no break in service >2 yrs, a new SF-86 must be completed, but need
         not be submitted to OPM unless specifically requested by a higher authority.  Include a copy of the new SF-86 with the completed application.  If
         applicant had a >2 year break in federal service since adjudication of their Tier 3 or Tier 5, a new SF-86 must be submitted to OPM via EQIP.  DO NOT
         initiate a SSBI Investigation until after the candidate is selected at Naval Reactors and has an adjudicated Tier 3 and is a Fleet (11701/11601) or NR
         Eng (12201) candidate.   A Tier 3 investigation shall be initiated by the NRD as soon as practicable and prior to interview in Washington, DC.
         
         Additional Notes re: JPAS Investigations:
         1.  Upload JPAS status letter as soon as investigation is scheduled.
         2.  Submit SF-86, Signature Pages and Fingerprints to NASIS and request Tier 3 Investigation ASAP in application process.
         3.  Time requirements:
                  a.  If SF-86 + Signature Pages first>14 days to submit fingerprints
                  b.  If Fingerprints first>120 days to submit SF-86 + Signature Sheets
                  c.  Max of 90 days following creation of NASIS account to begin uploading documentations or account becomes invalid
         4.  Contact Information
                  a.  To verify receipt of hard copy fingerprints:  OPM Fingerprint Files Room: 724-794-5612 ext. 4600 option 2
                  b.  To inquire re: status of investigation call OPM Rapid Response Team: 724-794-5612 ext. 4400 option 4
 
139         N3M Guidance:
         1.  Upload letter as soon as it is available.
         2.  Always attempt to obtain approval for Unrestricted Line, even if the applicant only expresses interest in Engineer or Instructor Options.  This
              allows for flexibility if they decide on a fleet option as a backup when they are in DC.
         3.  If encountering difficulty getting on deck at MEPs consider a N3M courtesy review (requires submission of signed DD 2807-2 via Med Waivers)
 
Minimum Required Documents for application milestones:
 
a) Naval Reactors Pre-screen  (If desired by recruiter and completed by email)
    1.  Transcripts
    2.  SAT/ACT scores (Unofficial are acceptable)
 Minimum Required Documents for application milestones: - Continued
 
b) Official Naval Reactors Screen and NVIP/EVIP/IVIP requests (All documents must be included when forwarded to CNRC)
    1.  Section 1a Program Documents
         (a) If a Prescreen was completed it must be included in the program documents.
    2.  Section 1b Prior Service Information (if required) 
    3.  Section 1c Waivers (if required) 
 
c)  Interview in Washington DC at Naval Reactors
    1.  Checklist Completed
         Sections 2, 3 and 4 are required to be complete
    2.  N3M PQ Letter uploaded
    3.  JPAS Tier 3 Investigation is (at a minimum) "Scheduled"
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